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Ms Dona Catherine Thomas  
Vallappattil, Muhamma P.O. 
Muhamma, Alappuzha 
Kerala -  688525 
Mobile No: 9188286522 
E-mail ID: - donachii1113@gmail.com 

Dear Ms Dona Catherine Thomas, 
 

OFFER LETTER: CUSTOMER RELATIONSHIP OFFICER 
 
1. With reference to your application for appointment and subsequent interview, we are pleased to 

offer you the position of Customer Relationship Officer on the terms and conditions given in the 
succeeding paras. 

 
Posting 
 
2. Place of Posting: You will be posted initially at our Cherthala Branch, CSB Bank LTD,PB No 9, 

Muttom Bazar, Cherthala , Alappuzha (Dist), Kerala-688524,  0478-2820067, 
cherthala@csb.co.in. However, you will also be subjected to transfers to any of the branches/ 
offices of the Bank solely at its discretion.  
 

3. Date of Joining: As discussed, you are required to join for duty latest by 01 Sep 2021.  The date 
on which you join the above office / branch will be reckoned as your date of joining in the service 
of the Bank. 

 
4. Reporting: The position will report to the Branch Head.  However, your title, responsibilities and 

reporting lines can be changed at any point of time based on organizational necessity and as 
decided by the Board and / or Management acting in the best interest of the Bank. 
 

Compensation 
 
5. You will be eligible for a consolidated pay on Cost to the Company (CTC), basis of Rs 200,004/- , 

ie, Rupees Two Lakh Four Only per annum. The detailed salary structure is attached at Appendix 
A. 
 

6. Your salary is confidential and should not be discussed with anyone other than your reporting 
authority and HR Department. 
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Probation and Confirmation 
 
7. You will be on probation for a period of One Year. Your performance will be evaluated regularly, 

and the Bank at its discretion, may confirm your service, on successful completion of probation 
period.  
 

8. The Bank is at liberty to extend your probation period for any further period or terminate your 
services without notice or without assigning any reason whatsoever.  

 
Performance 

 
9. Attainment/achievement of key deliverables are the primary consideration for your recruitment 

and employment. You are, therefore, required to continuously improve your performance and 
excel in your profession in the service of the Bank. You will be subject to a performance review, 
as per policy of the Bank. You will be given increment and opportunity for promotion, subject to 
availability of vacancy and policy of the Bank, at the sole discretion of the Bank. 
 

10.  The Bank reserves the right to terminate your services in the event of under-performance of your 
duties, responsibilities and key deliverables. 
 

Testimonials  
 

11. You are required to submit the documents and testimonials as given in Appendix B. You will also 
be required to produce the original certificates for verification on the first day of joining.  

 
Leave 

12. In addition to the statutory and Bank/public holidays in India and any other holidays declared by 
the Bank, you will be eligible of leave as per Leave and Working Hours Policy for CTC staff. This 
includes 12 days of Casual Leave, 10 days Sick Leave on pro-rata basis.  
 

13. You will also be eligible for Earned Leave of 24 days on completion of 12 months of service; 
Maternity Leave of 182 days/ 7 days of Paternity Leave as per eligibility specified, as per Leave and 
Working Hours Policy for CTC staff. 
 

14. Your employment is liable to be terminated if you absent yourself from the services of the Bank, 
without prior written permission or overstay of sanctioned leave, except in cases of medical 
exigencies duly supported by medical certificate. 
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Reference Check and Background Verification 
 
15. This offer of appointment is subject to obtaining satisfactory responses to reference checks. 

 
16. Your employment in the Bank is also subject to satisfactory verification of the certificates, 

testimonials and personal particulars/credentials submitted by you. The Bank reserves the right to 
carry out a background check (including criminal history record search, medical history search, 
education & previous employment and personal details verification) through nominated third 
party/ agencies. 

 
17. In the event that such verification or background search reveals any discrepancy in the 

statement(s) made in your application for employment or bio data/curriculum vitae submitted to 
the Bank, your appointment shall be deemed to be invalid and you shall be liable to be discharged 
from your services by the Bank forthwith. 
 

Resignation / Termination of Service 
 

18. You shall provide 3 months’ notice, should you wish to resign from the services of the Bank. Date 
of relieving will be at the sole discretion of the Bank. 
 

19. You will not be permitted to adjust any accumulated leave in your credit including accruals against 
the notice period.  
 

20. In addition to what has already been mention in the foregoing, your service with Bank are liable 
to be terminated: 

 
(a) By giving 90 days’ notice or notice pay in lieu thereof. 

 
(b) Any breach of the conditions mentioned in this letter on your part. 
 
(c) Any breach of the instruction/guidelines/circulars issued by the Bank, the RBI and 

regulators   as applicable or made applicable to you from time to time. 
 
Code of Conduct 
 
21. Confidentiality: In the course of employment with the Bank, you may receive or be made privy to 

confidential and proprietary information including information relating to the Bank, its customers, 
licensors that is not publicly available, trade secrets, salary details of the employees and property 
protected by intellectual property rights. You shall not, directly or indirectly, during the tenure of 
your employment with the Bank or thereafter, reveal, disclose or make known to the public or any 
person, entity, or use for your own benefit or the benefit of any third person any confidential 
information acquired during the course of employment. Any information that you obtain from 
time to time regarding the Bank’s processes, methods or business practices and client information  
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etc., should be treated as being of the utmost confidential character and you shall not divulge any 
such information to anyone, unless authorized by a Competent Authority.You will return all 
documents, papers etc., relating to the affairs of the Bank or any other material that you may have 
in your possession on termination / resignation / absconding of service from either side. Any 
confidential information regarding the Bank or its customers acquired during the course of your 
duties should not be used by you in any context, while in service and /or after the termination / 
resignation / absconding of service. The Bank is entitled to take legal action on any breach of the 
above obligation by you. 
 

22. Exclusivity: During the period of your employment with the Bank, you shall exclusively serve the 
Bank and will not engage or become interested, directly or indirectly, with or without 
remuneration, in any trade, business, occupation, employment, service or calling whatsoever nor 
will undertake any activities which are or will be contrary to or conflict with interests of the Bank 
and/or your duties and obligations to the Bank.  
 

23. IT Security Practice & Procedures: During the service with the bank, you will adhere to the IT 
Security Practices & Procedures as prescribed by Bank. Any instances of violation or any attempted 
violation of the aforesaid IT Security Practices and Procedures on your part shall result in 
disciplinary action. 

 
24. Membership in Other Organisations: During the period of your employment with the Bank, you 

will not seek membership of any local or public body or political organization without obtaining 
prior permission in writing from the Board or its delegated authorities.  
 

25. During  the course of your services with Bank you cannot be a member of any anti-social/national 
outfits or of any outfit which is declared as banned by the Government. Any act in breach of this 
term would entail initiation of termination by the Bank.  
 

26. During the period of your service with Bank you will not take part in nor organise any 
demonstration/agitation against Bank and its official(s) either on your behalf or on behalf of other 
persons either inside the Bank or otherwise, any external bodies/political outfits-either as a 
member or as sympathizer. Any act in contravention of the above would be treated as prejudicial 
to the interest and reputation of Bank would amount to breach of employment contract leading 
to initiation of appropriate action. 

 
27. Non-Competition:  As by virtue of your position in the Bank, you will be privy to business sensitive, 

strategic and confidential information of the Bank, you will need to agree that during the term of 
your service with the Bank, you shall not be entitled to directly or indirectly, run, operate, control, 
be employed by or provide any services to any competitor of the Bank in India or elsewhere.  
During the term of your service with the Bank, you shall under no circumstances be employed in 
or work for or operate or participate, either directly orindirectly, in a business which is directly or 
indirectly in the same line of business with any Bank / Financial Institution. 

 
`  
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28. In the event of cessation of your services in future, due to any reason whatsoever, you shall, for a 

period of 6 months from the date of such cessation, directly or indirectly ,either your own accord 
or in conjunction with any other person(s) or organization refrain/desist from canvassing or 
oliciting or attempting to or inducing any employee(s)/business associates to leave their current 
employment with the Bank to join the services of your new employer/organization or any other 
competitor of Bank. Any  such act in contravention of the above provision shall entail initiation of 
appropriate action as deemed  fit by Bank. 

 
29. Please note that while joining the services of the Bank  and during the term of employment with 

Bank, you would be required to notify the Bank  immediately with the details of civil or criminal 
cases instituted against you in any court of law or any complaint / show cause notice/prosecution 
with/by any police station or by any statutory authority, as also you will notify any outcome of 
such complaint like filing of chargesheet/arrest/conviction/acquittal/discharge. Any act in breach 
of this term would entail inititation of appropriate action as deemed fit by Bank. 

 
30. The Bank expects resolution of issues relating to your employment, if any, within the framework 

internally, at all times during your service period and even after cessation of service due to any 
reason whatsoever. Please note that any attempt to bring any outside influence – directly or 
indirectly – upon any authority to further your interest(s)  in respect of matters pertaining to your 
services with Bank would breach of employment contract leading to initiation of appropriate 
action.  
 

31. During the Bank’s employment term, you will not indulge in acts of commission/omission which 
maybe prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of 
duty on your part.   

 
32. You will abide by the policies, rules and regulations and internal guidelines of the Bank, which are 

in force, and any additions and/ or alterations that may be made thereto from time to time, by 
the Management. 

 
33. At the sole discretion of the Bank, your services are liable to be terminated without any notice or 

salary in lieu thereof in the event of your involvement in any serious misconduct, misdemeanor, 
or any offence which may or may not be directly connected with the business of the Bank. 

 
34. Dress Code: You shall always maintain a business like formal dress code and appearance, in tune 

with the policy / norms of the Bank. 
 
35. You will be bound by the instruction / guidelines/ circulars issued by the Bank, RBI and regulators 

from time to time. 
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You will keep Bank informed of any change in your residential address/contact details. 
 
Acceptance of the Offer Letter 

 
36. If you are agreeable to the terms and conditions of this Offer letter, please sign and return to the 

Bank a duplicate copy as a token of your acceptance, within 2 days of receipt of this Offer Letter, 
in the format provided in Appendix C (attached). 
 

37. We look forward to your joining Team CSB. 
 
Thanking you,  
Yours Sincerely, 
 

 
 (Vastav Pandya) 
Human Resources 
For CSB Bank 
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APPENDIX – A 
 

COMPENSATION AND BENEFITS 
Name:  Ms Dona Catherine Thomas 
Designation: Customer Relationship Officer 

DETAILS OF COMPENSATION 

Ser No Details Monthly Per Annum Remarks 

Gross Salary 

1.  Basic + DA 8,334 100,008  

2.  Conveyance 250 3,000  

3.  HRA - 50% of Basic Pay 4,167 50,004  

4.  Education Allowance 200 2,400  

5.  Bonus* 1,389 16,668  

6.  Medical Allowance 250 3000  

7.  CCA    251 3,012  

8.  Canteen Allowance 250 3,000  

9.  Special Allowance  742 8,904  

10.  Total Gross Salary 15,833 189,996  

 

11.  NPS (10% of Basic Pay) 834 10,008  

12.  Total (Retiring Benefits) 834 10,008  

Total CTC 16,667 200,004  

CTC Per Year: Rupees Two Lakh Four Only 

Deductions 

13.  NPS Employee Contribution 834 10,008  

14.  NPS Employer Contribution 834 10,008  

15.  Total 1,668 20,016  

Notes: 
(a) *Bonus includes statutory bonus, if any, as applicable as per policy 

(b)  The incentive/ Performance bonus will be entitled, as applicable for the post, as per the policy 

of the Bank   

(c) CCA will be based on the place of posting  
(d) Gratuity will be paid as per Gratuity Act 1972 
(e) Professional Tax, Income Tax, and other deductions will be made as per statute. 
(f) You will be covered under medical insurance as per Bank policy 

 
Signature:  

 
 (Vastav Pandya) 
Human Resources 
For CSB Bank 
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APPENDIX – B 

 
DOCUMENTS REQUIRED TO BE SUBMITTED AT THE TIME OF JOINING 

 
 

 
 
 

 
 
 

 
 
 

Ser No Document Remarks 

1.  CV   

2.  Bio-data form Part-I  & Part II (in the format provided by the Bank)  

3.  Two copies of Passport size photograph  

4.  Copy of Aadhaar Card  

5.  Copy of PAN Card  

6.  Identity proof (Voters Identity Card/ Driving License/ PAN Card/Passport)  

7.  Address proof (Voters Identity Card/ Driving License/ Passport)  

8.  Copies of Educational Qualification Certificates (original shall be produced for 
verification and attested copies to be submitted to the Bank) 

 

 (a) 10th/ SSLC  

 (b) 12th  

 (c) Graduation  

 (d) Post-Graduation, if any  

 (e) Professional qualifications, if any  

9.  Last 3 months salary slips  

10.  Resignation Letter (Submitted and acknowledged by to the last Organisation)  

11.  Copy of Experience Certificate from latest employer  

12.  Other Documents / Declarations (to be submitted in the format provided by the 
Bank) 

 

 (a) Application for Employee Identity Card   

 (b) Background Verification Consent Letter   

 (c) Declaration Regarding Fidelity & Secrecy   

 (d) Declaration Regarding Compliance with Direction under Section 10 on 
Banking Regulation Act  

 

 (e) Certificate of having read Chapter-1 of Bank’s Book of Instruction   

 (f) Application for National Pension Scheme (format to be provided to the 
candidate) 

 

 (g) Medical Certificate / Physical Fitness Certificate Within 7 days of 
joining 

Note: All Original Certificates is required to be  produced for verification on the day of joining, Copies of all 
certificates shall be submitted after self-attestation by the candidate and by the reporting officer 
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APPENDIX - C 

 
ACKNOWLEDGEMENT AND ACCEPTANCE OF OFFER LETTER BY CANDIDATE 

 
1. I have read and understood the above terms and conditions, and hereby sign in acceptance of the 

same. 
 

2. I look forward for a long-term association with the Bank.  
 

3. I agree to join by the date as specified in para 3 of the Offer Letter. I understand that if I fail to join 
within 7 days of the date specified in para 3 of the Offer Letter, the Offer Letter will become invalid. 

 
 

Signature of the Candidate: 
 
Name of the Candidate: 
 
Date: 
 
Place: 
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173/3, AMBALAYIL BUILDING, CHAVAKAD-
PUDUPONANI ROAD VELIYANCODE, 
MALAPPURAM, KERALA,  PIN CODE-679579 
Ph: 0494-2677339 
 

HRD: TAT: TRG: 582: 2021-22                                DATE: 07.08.2021 
  
MR. G GOVIND . 
KOVORAKATH,  
PATHANADU, 
KANGAZHA .P.O 
KERALA – 686541 

 
Dear Mr. Govind G., 
 

Offer for Appointment in the Bank as Probationary Clerk  
 

In continuation to the Online Test and Personal Interview, we are glad to offer you appointment in the Bank as 
Probationary Clerk.  
 
As you have completed your Induction Training Programme, you are advised to report at the below mentioned Office 
for the completion of joining formalities and commencement of duty on or before 16.08.2021: 

  
THE SOUTH INDIAN BANK LTD. 
BRANCH: VELIYANCODE (0165) 
 
 
 
 
 

 

Initially you will be on probation for a period of six months. On successful completion of probation, you will be 
confirmed in the service of the Bank as Clerk. In case the Bank finds your services unsatisfactory, it reserves the right 
to extend your probation/ terminate your service at its sole discretion.  
 
Please note that as you are allowed to join the service of Bank prior to the declaration of final results of your 
qualifying course, your appointment will be on provisional basis till submission of mark list/original degree 
certificate of having qualified the prescribed course in first chance. 
 
Details of remuneration, perquisites payable to you on probation and other terms and conditions of employment are 
attached herewith. 
 
Please confirm acceptance of the offer to the e-mail ID careers@sib.co.in on or before 08.08.2021  
 
We hope this will be the beginning of a long and rewarding career with us. 
 
Yours sincerely, 

 

 
(Anto George T.) 
Senior General Manager (HR & Admin) 
 
Encl: Remuneration, Perquisites and other Terms & Conditions 
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REMUNERATION, PERQUISITES AND OTHER TERMS & CONDITIONS 
 

Pay Scale (as per IBA) 

 17900 - 1000/3 – 20900 - 1230/3 – 24590 - 1490/4 – 30550 - 1730/7 – 42660 - 3270/1 – 45930 - 1990/1 – 47920 

Monthly Salary (as per IBA) 

 Basic Pay : Rs.19,900/- 

 Special Allowance : 16.4% of Basic Pay 

 Dearness Allowance (Quarterly varying) : 25.69% of Basic Pay, Special Allowance and Travel Allowance 

 Special Pay : Rs. 1,250/- 

 Transport Allowance : Rs. 600/- 

Monthly Allowance 

 Canteen Allowance : Rs.300/- 

 Newspaper Allowance : Rs.350/- 

 Conveyance : Rs.1400/- 

 House Rent Allowance : 10.25% of Basic Pay + Special Pay 

Half - Yearly Allowance 

 Closing Allowance : Rs.550/- 

Yearly Allowance 

 Medical Aid : Rs.2,355/- 

Other Benefits 

 

a) On confirmation, will be eligible for all allowances and benefits applicable to Clerical cadre which are in existence or 
may be introduced in the Bank from time to time. 
 

b) Will be eligible for Performance Linked Incentive Scheme (PLIS) as applicable to Clerical cadre. 
 

c) Will be eligible for Free Personal Accident Insurance benefits up to ₹ 30,00,000/- and Medical Insurance up to 
₹3,00,000/- per annum. 
 

d) You will also be governed by the “Defined Contributory Pension Scheme” in terms of the Bipartite settlement and 
amendments thereon from time to time. The said Pension Scheme will be as per the provisions of the New Pension System 
under Pension Fund Regulatory and Development Authority. 10% of (Basic Pay + D.A thereon) will be deducted monthly 
from the salary towards the Pension Fund. An equal amount will be contributed by the Bank. 
 

e) You are eligible for Gratuity as per the provisions of The Payments of Gratuity Act after rendering five years of continuous 
service in the Bank. 
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Other Terms and Conditions 
 

a) Your appointment is subjected to possessing the stipulated qualification/criteria for the selection process as cited below: 
 
 Under Graduates 

 Age not more than 22 years as on 30.04.2021 (i.e. born on or after 01.05.1999) 
 Should have secured a minimum of 60% marks in X, XII and Graduation in Arts/Science/Commerce stream under 

regular course. 
 Should have cleared all semester(s)/ year(s) in first attempt of Graduation with minimum 60% marks 
 Should pass the remaining semester/year with minimum 60% marks. 

 Post Graduates  

 Age not more than 24 years as on 30.04.2021. (i.e. born on or after 01.05.1997) 
 Should have secured a minimum of 60% marks in X, XII, Graduation and Post-graduation in Arts/Science/Commerce 

stream under regular course. 
 Should have cleared all semester(s)/ year(s) in first attempt of Post-Graduation course with minimum 60% marks 
 Should pass the remaining semester/year with minimum 60% marks. 

 
b) Also be informed that original certificates and mark sheets which are yet to be received from the university has to be submitted 

on or before 30.09.2021 failing which your appointment is liable to be terminated.  
 
c) It shall be distinctly understood that this offer for appointment is subject to your passing with the stipulated qualification/ 

criteria cited above in the first chance, submission of original documents/ credentials, medical fitness, police verification and 
satisfactory background verification, failure to acquire the required base qualification in the first chance, your appointment is 
liable to be terminated. 
 

d) You have to execute an agreement to the effect that you will serve the Bank for a continuous period of 3 (three) years active 
service from the date of your joining the bank. Further, the originals of marklists & Certificates of X, XII, Graduation & Post 
Graduation (as applicable) will have to be submitted for verification and the same will be returned only after the stipulated 
active service from the date of joining. In case you leave the service of the Bank before the expiry of the said period, a sum 
of ₹75,000/- (Rupees Seventy Five Thousand only) will have to be paid towards expenses incurred by the bank for recruitment, 
imparting training (both in house and external training including on the job training), compensation/ liquidated damages on 
account of loss of opportunity for the Bank from deriving anticipated benefits out of the recruitment process, etc.  

 
e) You shall not leave or discontinue your service in the Bank without first giving a Notice in writing of your intention to leave 

or discontinue the service or resign. The period of notice required shall be 3 months of continuous service without leave and 
the same shall be submitted to the Competent Authority. 
 

f) You shall comply with all the rules and regulations in force from time to time in the Bank as applicable to other employees 
of the Bank and shall carry out all the other lawful orders/ instructions/ directions of the Bank as are given to you in connection 
with the day-to-day discharge of your duties and other assignments assigned/ delegated by the Bank from time to time, while 
in service of the Bank. 

 
g) All non-public/ price sensitive information obtained/ accessed/ reviewed during your service should be kept as confidential 

and should not be released/ disclosed either during your service or following cessation (by whatever means) to third parties 
without prior clearance from the Bank. 
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h) The Bank shall be entitled to terminate your service without notice, indemnities and compensation in any of the following 
events: 

 If you are in the opinion of the Bank, guilty of dishonesty, misconduct or negligence in the performance of your duties. 
 If you have been found to have committed a serious breach or continual material breach of any of your duties or 

obligations; made any illegal monetary benefits in cash or in kind out of any of the Bank’s affairs. 
 
i) All information pertaining to your remuneration is to be kept as confidential and should not be disclosed for any reason, other 

than as required for appropriate financial reporting purposes. 
 
j) If it is later found that, you have made concealment of facts/reported false details in the Personal Statement form/ any other 

document/ certificate, you will be liable for termination from service without further notice. The medical reports/ fitness 
certificates submitted by you are liable to be re-examined or scrutinised by the Bank’s Doctor at Bank’s discretion and your 
appointment in the Bank is subject to your medical fitness for employment in the Bank as assessed by the Bank’s Doctor. 
You will be required to undergo medical examination by the Doctor of Bank’s choice, in case the doctor insists for a detailed 
medical examination, after analysing the medical reports submitted by you. Also please note that if any information already 
submitted by you is found to be false or untrue or if any material information is suppressed, your service is liable to be 
terminated. 

 
I hereby accept the terms and conditions of offer for appointment 

 
 

Signature : 
 
Place  : 
 
Date  :



Date: 14/11/2022 

Ms. Anumol S Kumar 

Kulangaravelikakkom, 
Kakkazhom PO, 
Alappuzha. 

Dear Ms. AnumolS Kumar, 

This has reference to your application and subsequent interview you had with us. We are pleased to appoint you as Assistant in our company, with effect from the date of your reporting for duty as per clause 3 
below. 

1) EMPLOYEE NUMBER: Your Employee Code is 24036 

2) PLACE OF POSTING: Your initial posting will be at Kochi. However, you may be transferred to any other location or site / project in existence or that may come into existence at a later date. 

3) JOINING: Your date of Joining will be 14/11/2022. 

SOBHA 

4) SALARY & ALLOWANCES: You will be entitled to salary & allowances as mentioned in Annexure I. 

PASSION AI wORK 

5) TERMS & CONDITIONS: The Terms & Conditions are included in Annexure II. 

Please note that your compensation package is strictly perSonal and confidential to you and you are therefore advised not to divulge the same to others. 
The enclosed terms and conditions have been generally discussed with you and were acceptable to you. You are, therefore, invited to sign the duplicate of this letter and the Annexures in token of your acceptance. 

Sincerely yours, 

We look forward to a long, successful and pleasant association. 

For Soþha Limi�ed, 

Satish Kamath 
Senior Vice President - HR 

Signature of Employee: 

PEGD &CORPORATE OFFICE SOBHA SARIAPLIR SOBHA LIMITED 

Date: -||- Q0A 



SITILITH 
, INDIAN Bank 

DEPT: HUMAN RESOURCES 11RD:TAT:TA:351:2021-22 DATE: 16-08-2021 

MS.APARNA OMANAKUTTAN 
PUTHUVEETTUVELI 
CHARAMANGALAM 
MUHAMMA - 688525 

Dear Ms.Aparna Omanakuttan, 

 

Appointment in the Bank as Probationary Clerk 

In continuation to the Offer Letter HRD:TAT:TRG:578:202 l-22dt..07.08.2021, we are glad to offer you 
appointment in the Bank as Probationary Clerk 

Your initial place of posting will be at the below mentioned office: 

THE SOUTH INDIAN BANK LTD. 
BRANCH: AYUR 
DO.NO.EP 590, KEEZHOOTTU BUILDING, 
M C ROAD, AYUR P.O., KOLLAM, ICERALA-691533 

Initially you will be on probation for a period of 6 (Six) Months. On successful completion of probation, you 

will be confirmed in the service of the Bank as Clerk. During the period of probation, you are expected to 

acquire sufficient knowledge and experience in Banking. In the event, if the Bank finds your services 

unsatisfactory, it reserves the right to extend your probation/terminate your service at its sole discretion. 

Please note that, as you are allowed to join the service of Bank prior to the declaration of final results of 
your qualifying course, your appointment will be on provisional basis, in addition to the normal 
probation period. Further, immediately on publication of final year exam result, you are required to 
submit the Original Marklist/ Degree Certificate of having qualified the prescribed course in first chance 

with stipulated percentage of marks. 

Details of remuneration, perquisites payable to you on probation and other terms & conditions of employment 

are attached herewith. 

We hope this will be the beginning of a long and rewarding career with us. 

Yours sincerely, 

.014  

(Anto Gorge T.) 
Senior General Manager- HR & Admin. 

\ 	R rJEPTA_re---47;  

End: Remuneration, Perquisites and other Terms & Conditions 
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REMUNERATION, PERQUISITES AND OTHER TERMS & CONDITIONS 

Pay Scale (as per IBA) 

17900 - 1000/3 — 20900 - 1230/3 — 24590 - 1490/4 — 30550 - 1730/7 — 42660 - 3270/1 — 45930 - 1990/1 — 47920 

Monthly Salary (as per IBA) 

Basic Pay • Rs.19,900/- 

Special Allowance : 16.4% of Basic Pay 

Dearness Allowance (Quarterly varying) . 
. 

25.69% of Basic Pay, Special Allowance and 
Travel Allowance 

Special Pay . Rs. 1,250/- 

Transport Allowance • Rs. 600/- 

Monthly Allowance 

Canteen Allowance : Rs.300/- 

Newspaper Allowance • Rs.350/- 

Conveyance : Rs.1400/- 

House Rent Allowance : 10.25% of Basic Pay + Special Pay 

Half- Yearly Allowance 

Closing Allowance : Rs.550/- 

Yearly Allowance 

Medical Aid : Rs.2,355/- 

Other Benefits 
a) On confirmation, will be eligible for all allowances and benefits applicable to Clerical cadre which 

are in existence or may be introduced in the Bank from time to time. 

b) Will be eligible for Performance Linked Incentive Scheme (PUS) as applicable to Clerical cadre. 

c) Will be eligible for Free Personal Accident Insurance benefits up to Z30,00,000/- and Medical 
Insurance up to Z3,00,000/- per annum. 

You will also be governed by the "Defined Contributory Pension Scheme" in terms of the Bipartite 
settlement and amendments thereon from time to time. The said Pension Scheme will be as per the 
provisions of the New Pension System under Pension Fund Regulatory and Development Authority. 
10% of (Basic Pay + D.A thereon) will be deducted monthly from the salary towards the Pension 
Fund. An equal amount will be contributed by the Bank. 

e) You are eligible for Gratuity as per the provisions of The Payments of Gratuity Act after rendering 
five years of continuous service in the Bank. 

d)  

The South Indian Bank Ltd., Regd. Office: Thrissur, Kerala 
Hea/dtOice: S.I.B. House, T.B. Road, P.B. No: 28, Thrissur -680 001, Kerala. (Tel) 0487-2420 020, (Fax) 91487-244 2021. 

sibcorporate@sib.co.in, CIN: L65191KL1929PLC001017, Toll Free (India) 1800-102-9408, 1800-425-1809 (BSNL) 
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Other Terms and Conditions  

a) You should be possessing the stipulated qualification/criteria for the selection process as cited below: 

• 	Under Graduates  

• Age not more than 22 years as on 30.04.2021 (i.e. born on or after 01.05.1999) 

• Should have secured a minimum of 60% marks in X, XII and Graduation in 

Arts/Science/Commerce stream under regular course. 
1 Should have cleared all semester(s)/ year(s) in first attempt of Graduation with minimum 60% 

marks 
1 Should pass the remaining semester/year with minimum 60% marks. 

• Post Graduates  

1 Age not more than 24 years as on 30.04.2021. (i.e. born on or after 01.05.1997) 
1 Should have secured a minimum of 60% marks in X, XII, Graduation and Post-graduation in 

Arts/Science/Commerce stream under regular course. 

• Should have cleared all semester(s)/ year(s) in first attempt of Post-Graduation course with 

minimum 60% marks 
I Should pass the remaining semester/year with minimum 60% marks. 

b) Also be informed that original certificates and mark sheets which are yet to be received from the 
university has to be submitted on or before 30.09.2021 failing which your appointment is liable to be 
terminated. 

c) It shall be distinctly understood that appointment is subject to your passing with the stipulated 
qualification/ criteria cited above in the first chance, submission of original documents/ credentials, 
medical fitness, police verification and satisfactory background verification, failure to acquire the 
required base qualification in the first chance, your appointment is liable to be terminated. 

d) You have to execute an agreement to the effect that you will serve the Bank for a continuous period of 
3 (three) years active service from the date of your joining the bank. Further, the originals of marklists 
& Certificates of X, XII, Graduation & Post Graduation (as applicable) will have to be submitted for 
verification and the same will be returned only after the stipulated active service from the date ofjoining. 
In case you leave the service of the Bank before the expiry of the said period, a sum of Z75,000/- (Rupees 
Seventy Five Thousand only) will have to be paid towards expenses incurred by the bank for recruitment, 
imparting training (both in house and external training including on the job training), compensation/ 
liquidated damages on account of loss of opportunity for the Bank from deriving anticipated benefits 
out of the recruitment process, etc. 

e) You shall not leave or discontinue your service in the Bank without first giving a Notice in writing of 
your intention to leave or discontinue the service or resign. The period of notice required shall be 3 
months of continuous service without leave and the same shall be submitted to the Competent Authority. 

f) You shall comply with all the rules and regulations in force from time to time in the Bank as applicable 
to other employees of the Bank and shall carry out all the other lawful orders/ instructions/ directions of 
the Bank as are given to you in connection with the day-to-day discharge of your duties and other 
assignments assigned/ delegated by the Bank from time to time, while in service of the Bank. 

The South Indian Bank Ltd., Regd. Office: Thrissur, Kerala 
d Office: S.I.B. House, T.B. Road, P.B. No: 28, Thrissur - 680 001, Kerala. (Tel) 0487-2420 020, (Fax) 91 487-244 2021. 
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g) All non-public/ price sensitive information obtained/ accessed/ reviewed during your service should be 
kept as confidential and should not be released/ disclosed either during your service or following 
cessation (by whatever means) to third parties without prior clearance from the Bank. 

h) The Bank shall be entitled to terminate your service without notice, indemnities and compensation in 
any of the following events: 
,/ If you are in the opinion of the Bank, guilty of dishonesty, misconduct or negligence in the 

performance of your duties. 
If you have been found to have committed a serious breach or continual material breach of any of 
your duties or obligations; made any illegal monetary benefits in cash or in kind out of any of the 

Bank's affairs. 

i) All information pertaining to your remuneration is to be kept as confidential and should not be disclosed 
for any reason, other than as required for appropriate financial reporting purposes. 

j) Bank at its discretion will carry out the background checks as per the policy of the bank. 

k) If it is later found that, you have made concealment of facts/reported false details in the Personal 
Statement form/ any other document/ certificate, you will be liable for termination from service without 
further notice. The medical reports/ fitness certificates submitted by you are liable to be re-examined or 
scrutinised by the Bank's Doctor at Bank's discretion and your appointment in the Bank is subject to 
your medical fitness for employment in the Bank as assessed by the Bank's Doctor. You will be required 
to undergo medical examination by the Doctor of Bank's choice, in case the doctor insists for a detailed 
medical examination, after analysing the medical reports submitted by you. Also please note that if any 
information already submitted by you is found to be false or untrue or if any material information is 

suppressed, your service is liable to be terminated. 

I) Since your appointment is made prior to declaration of results of qualifying examination as prescribed 
by the Bank, the appointment will be on provisional basis subject to qualifying prescribed course in first 
chance with stipulated percentage of marks. The Bank in its sole and absolute discretion shall have the 
right to terminate you without notice if you fail in the qualifying exam or fail to secure the minimum 
marks stipulated by the Bank or fail to produce the original of Mark list/Degree certificate relating to my 
qualifying examination as and when same is issued by the institution/university and thereby unable to 
meet the eligibility criteria for the post of Probationary Clerk. An Undertaking shall be given by you in 

this regard before joining service of the bank. 

I hereby accept the terms and conditions of appointment. 

 

Signature 

Place 

Date 

A vOl 

/016 
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                                                                                SIGNATURE OF EMPLOYEE

                 Date:  March 2, 2023
Private & Confidential

P. J AMAL

Pulickal kunnumpuram house cherthala p. O alappuzh
Near mariya restaurant, NH 66,

Kochi,
Kerala,
India - 688524
Document ID - 9d4f7dbd-940b-4824-89bb-366ee1d3b61f

Dear P. J,   

 Congratulations! With reference to your application and subsequent interview, we 
are pleased to make you an offer –cum - appointment with State Street HCL 
Services (India) Private Limited (“SSHS” or “HCL” or “Company”) as 
Analyst. You are required to report on March 8, 2023 at 09:00 AM at the 
address: Statestreet HCL Services (India) Private Limited, Chennai SEZ-
5F, Ozone Technopark, OMR-SS. 

 Your annual compensation would be Rs. 240000 per annum as per Annexure I. 
However, the structure and components of your Compensation plan may be 
changed from time to time in line with the Compensation Policy and practices of 
the Company. In addition to your CTC, you would be eligible for a process 
allowance of based on the process you are aligned to. Process Allowance will be 
shown as an annual component in the CTC annexure but the same shall be 
payable to you on a monthly basis. Process Allowance is payable from the Date of 
production. In the event of process change, Process Allowance will change 
accordingly and a new compensation letter to this effect will be issued to you 
thereafter for your records/reference 

 This is a system generated (offer and appointment letter) document. Agreeing to 
the terms and conditions in the workflow of iTap (Company’s web based 
application) is as good as signing of physical contract form on mutual agreement 
between you and the Company. It has legal binding as per the law if mutual trust 
is breached. You are requested to accept the offer within 07 days and mail the 
confirmation of acceptance to recruiter’s email id- freddy.sahai@hcl.com , failing 
which the offer will stand null and void. 



2
 
                                                                                SIGNATURE OF EMPLOYEE

 Your employment may be subject to you being declared medically fit by a 
registered medical practitioner. Company shall request for the same as and when 
it is required, as per the Company Policies/ client requirement.  
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ANJOOR, P.O THOZHIYUR, (VIA) 
KUNNAMKULAM, THRISSUR, KERALA,  PIN 
CODE-680520 
Ph: 0487-2681039 
 

HRD: TAT: TRG: 631: 2021-22                                DATE: 07.08.2021 
  
MR. ABHIDEV S 
THOLANDEL HOUSE,  
NELLADU, 
NELLADU P O 
KERALA – 686669 

 
Dear Mr. Abhidev S., 
 

Offer for Appointment in the Bank as Probationary Clerk  
 

In continuation to the Online Test and Personal Interview, we are glad to offer you appointment in the Bank as 
Probationary Clerk.  
 
As you have completed your Induction Training Programme, you are advised to report at the below mentioned Office 
for the completion of joining formalities and commencement of duty on or before 16.08.2021: 

  
THE SOUTH INDIAN BANK LTD. 
BRANCH: ANJOOR (0238) 
 
 
 
 
 

 

Initially you will be on probation for a period of six months. On successful completion of probation, you will be 
confirmed in the service of the Bank as Clerk. In case the Bank finds your services unsatisfactory, it reserves the right 
to extend your probation/ terminate your service at its sole discretion.  
 
Please note that as you are allowed to join the service of Bank prior to the declaration of final results of your 
qualifying course, your appointment will be on provisional basis till submission of mark list/original degree 
certificate of having qualified the prescribed course in first chance. 
 
Details of remuneration, perquisites payable to you on probation and other terms and conditions of employment are 
attached herewith. 
 
Please confirm acceptance of the offer to the e-mail ID careers@sib.co.in on or before 08.08.2021  
 
We hope this will be the beginning of a long and rewarding career with us. 
 
Yours sincerely, 

 

 
(Anto George T.) 
Senior General Manager (HR & Admin) 
 
Encl: Remuneration, Perquisites and other Terms & Conditions 
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REMUNERATION, PERQUISITES AND OTHER TERMS & CONDITIONS 
 

Pay Scale (as per IBA) 

 17900 - 1000/3 – 20900 - 1230/3 – 24590 - 1490/4 – 30550 - 1730/7 – 42660 - 3270/1 – 45930 - 1990/1 – 47920 

Monthly Salary (as per IBA) 

 Basic Pay : Rs.19,900/- 

 Special Allowance : 16.4% of Basic Pay 

 Dearness Allowance (Quarterly varying) : 25.69% of Basic Pay, Special Allowance and Travel Allowance 

 Special Pay : Rs. 1,250/- 

 Transport Allowance : Rs. 600/- 

Monthly Allowance 

 Canteen Allowance : Rs.300/- 

 Newspaper Allowance : Rs.350/- 

 Conveyance : Rs.1400/- 

 House Rent Allowance : 10.25% of Basic Pay + Special Pay 

Half - Yearly Allowance 

 Closing Allowance : Rs.550/- 

Yearly Allowance 

 Medical Aid : Rs.2,355/- 

Other Benefits 

 

a) On confirmation, will be eligible for all allowances and benefits applicable to Clerical cadre which are in existence or 
may be introduced in the Bank from time to time. 
 

b) Will be eligible for Performance Linked Incentive Scheme (PLIS) as applicable to Clerical cadre. 
 

c) Will be eligible for Free Personal Accident Insurance benefits up to ₹ 30,00,000/- and Medical Insurance up to 
₹3,00,000/- per annum. 
 

d) You will also be governed by the “Defined Contributory Pension Scheme” in terms of the Bipartite settlement and 
amendments thereon from time to time. The said Pension Scheme will be as per the provisions of the New Pension System 
under Pension Fund Regulatory and Development Authority. 10% of (Basic Pay + D.A thereon) will be deducted monthly 
from the salary towards the Pension Fund. An equal amount will be contributed by the Bank. 
 

e) You are eligible for Gratuity as per the provisions of The Payments of Gratuity Act after rendering five years of continuous 
service in the Bank. 
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Other Terms and Conditions 
 

a) Your appointment is subjected to possessing the stipulated qualification/criteria for the selection process as cited below: 
 
 Under Graduates 

 Age not more than 22 years as on 30.04.2021 (i.e. born on or after 01.05.1999) 
 Should have secured a minimum of 60% marks in X, XII and Graduation in Arts/Science/Commerce stream under 

regular course. 
 Should have cleared all semester(s)/ year(s) in first attempt of Graduation with minimum 60% marks 
 Should pass the remaining semester/year with minimum 60% marks. 

 Post Graduates  

 Age not more than 24 years as on 30.04.2021. (i.e. born on or after 01.05.1997) 
 Should have secured a minimum of 60% marks in X, XII, Graduation and Post-graduation in Arts/Science/Commerce 

stream under regular course. 
 Should have cleared all semester(s)/ year(s) in first attempt of Post-Graduation course with minimum 60% marks 
 Should pass the remaining semester/year with minimum 60% marks. 

 
b) Also be informed that original certificates and mark sheets which are yet to be received from the university has to be submitted 

on or before 30.09.2021 failing which your appointment is liable to be terminated.  
 
c) It shall be distinctly understood that this offer for appointment is subject to your passing with the stipulated qualification/ 

criteria cited above in the first chance, submission of original documents/ credentials, medical fitness, police verification and 
satisfactory background verification, failure to acquire the required base qualification in the first chance, your appointment is 
liable to be terminated. 
 

d) You have to execute an agreement to the effect that you will serve the Bank for a continuous period of 3 (three) years active 
service from the date of your joining the bank. Further, the originals of marklists & Certificates of X, XII, Graduation & Post 
Graduation (as applicable) will have to be submitted for verification and the same will be returned only after the stipulated 
active service from the date of joining. In case you leave the service of the Bank before the expiry of the said period, a sum 
of ₹75,000/- (Rupees Seventy Five Thousand only) will have to be paid towards expenses incurred by the bank for recruitment, 
imparting training (both in house and external training including on the job training), compensation/ liquidated damages on 
account of loss of opportunity for the Bank from deriving anticipated benefits out of the recruitment process, etc.  

 
e) You shall not leave or discontinue your service in the Bank without first giving a Notice in writing of your intention to leave 

or discontinue the service or resign. The period of notice required shall be 3 months of continuous service without leave and 
the same shall be submitted to the Competent Authority. 
 

f) You shall comply with all the rules and regulations in force from time to time in the Bank as applicable to other employees 
of the Bank and shall carry out all the other lawful orders/ instructions/ directions of the Bank as are given to you in connection 
with the day-to-day discharge of your duties and other assignments assigned/ delegated by the Bank from time to time, while 
in service of the Bank. 

 
g) All non-public/ price sensitive information obtained/ accessed/ reviewed during your service should be kept as confidential 

and should not be released/ disclosed either during your service or following cessation (by whatever means) to third parties 
without prior clearance from the Bank. 
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h) The Bank shall be entitled to terminate your service without notice, indemnities and compensation in any of the following 
events: 

 If you are in the opinion of the Bank, guilty of dishonesty, misconduct or negligence in the performance of your duties. 
 If you have been found to have committed a serious breach or continual material breach of any of your duties or 

obligations; made any illegal monetary benefits in cash or in kind out of any of the Bank’s affairs. 
 
i) All information pertaining to your remuneration is to be kept as confidential and should not be disclosed for any reason, other 

than as required for appropriate financial reporting purposes. 
 
j) If it is later found that, you have made concealment of facts/reported false details in the Personal Statement form/ any other 

document/ certificate, you will be liable for termination from service without further notice. The medical reports/ fitness 
certificates submitted by you are liable to be re-examined or scrutinised by the Bank’s Doctor at Bank’s discretion and your 
appointment in the Bank is subject to your medical fitness for employment in the Bank as assessed by the Bank’s Doctor. 
You will be required to undergo medical examination by the Doctor of Bank’s choice, in case the doctor insists for a detailed 
medical examination, after analysing the medical reports submitted by you. Also please note that if any information already 
submitted by you is found to be false or untrue or if any material information is suppressed, your service is liable to be 
terminated. 

 
I hereby accept the terms and conditions of offer for appointment 

 
 

Signature : 
 
Place  : 
 
Date  :
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HRD: TAT: TRG: 1333: 2021-22                                       DATE: 29.10.2021 
  
MS. AISWARYA S 
D/o RAMACHANDRA KURUP 
THAIPPARAMBU,  
KARUMADY, 
AMBALAPUZHA, ALAPUZHA– 688561 
KERALA 

 
Dear Ms. Aiswarya S, 
 

Offer for Appointment in the Bank as Probationary Clerk  
 

In continuation to the Online Test and Personal Interview, we are glad to offer you appointment in the Bank as 
Probationary Clerk.  advised to report at the below mentioned Office for the completion of joining formalities and 
commencement of duty on 15.11.2021: 
  

THE SOUTH INDIAN BANK LTD. 
BRANCH: KALADY (0152) 
PB NO.6, FIRST FLOOR,  
ALUKKAL SHOPPING COMPLEX, 
M C ROAD, KALADY, ERNAKULAM 683574, KERALA 
Contact No.: 0484-2462416 
Email ID: br0152@sib.co.in 

 

Initially you will be on probation for a period of six months. On successful completion of probation, you will be 
confirmed in the service of the Bank as Clerk. In case the Bank finds your services unsatisfactory, it reserves the right 
to extend your probation/ terminate your service at its sole discretion.  
 
Please note that, as you are allowed to join the service of Bank prior to the declaration of final results of your 
qualifying course, your appointment will be on provisional basis, in addition to the normal probation period. 
Further, immediately on publication of final year exam result, you are required to submit the Original Marklist/ 
Degree Certificate of having qualified the prescribed course in first chance with stipulated percentage of marks. 
 
Details of remuneration, perquisites payable to you on probation and other terms and conditions of employment are 
attached herewith. 
 
Please confirm acceptance of the offer to the e-mail ID careers@sib.co.in on or before 01.11.2021.  
 
We hope this will be the beginning of a long and rewarding career with us. 
 
Yours sincerely, 

 

 
 
(Anto George T.) 
Senior General Manager (HR & Admin) 

Encl: Remuneration, Perquisites and other Terms & Conditions 

mailto:careers@sib.co.in
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REMUNERATION, PERQUISITES AND OTHER TERMS & CONDITIONS 

 
Pay Scale (as per IBA) 

 17900 - 1000/3 – 20900 - 1230/3 – 24590 - 1490/4 – 30550 - 1730/7 – 42660 - 3270/1 – 45930 - 1990/1 – 47920 

Monthly Salary (as per IBA) 

 Basic Pay : Rs.19,900/- 

 Special Allowance : 16.4% of Basic Pay 

 Dearness Allowance (Quarterly varying) : 27.79 % of Basic Pay, Special Allowance and Travel Allowance 

 Special Pay : Rs. 1,250/- 

 Transport Allowance : Rs. 600/- 

Monthly Allowance 

 Canteen Allowance : Rs.300/- 

 Newspaper Allowance : Rs.350/- 

 Conveyance : Rs.1400/- 

 House Rent Allowance : 10.25% of Basic Pay + Special Pay 

Half - Yearly Allowance 

 Closing Allowance : Rs.550/- 

Yearly Allowance 

 Medical Aid : Rs.2,355/- 

Other Benefits 

 

a) On confirmation, will be eligible for all allowances and benefits applicable to Clerical cadre which are in existence or 
may be introduced in the Bank from time to time. 
 

b) Will be eligible for Performance Linked Incentive Scheme (PLIS) as applicable to Clerical cadre. 
 

c) Will be eligible for Free Personal Accident Insurance benefits up to ₹ 30,00,000/- and Medical Insurance up to 
₹3,00,000/- per annum. 
 

d) You will also be governed by the “Defined Contributory Pension Scheme” in terms of the Bipartite settlement and 

amendments thereon from time to time. The said Pension Scheme will be as per the provisions of the New Pension 
System under Pension Fund Regulatory and Development Authority. 10% of (Basic Pay + D.A thereon) will be deducted 
monthly from the salary towards the Pension Fund. An equal amount will be contributed by the Bank. 
 

e) You are eligible for Gratuity as per the provisions of The Payments of Gratuity Act after rendering five years of 
continuous service in the Bank. 
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Other Terms and Conditions 
 

a) Your appointment is subjected to possessing the stipulated qualification/criteria for the selection process as cited below: 
 
 Under Graduates 

 Age not more than 22 years as on 30.04.2021 (i.e. born on or after 01.05.1999) 
 Should have secured a minimum of 60% marks in X, XII and Graduation in Arts/Science/Commerce stream under 

regular course. 
 Should have cleared all semester(s)/ year(s) in first attempt of Graduation with minimum 60% marks 
 Should pass the remaining semester/year with minimum 60% marks. 

 Post Graduates  

 Age not more than 24 years as on 30.04.2021. (i.e. born on or after 01.05.1997) 
 Should have secured a minimum of 60% marks in X, XII, Graduation and Post-graduation in 

Arts/Science/Commerce stream under regular course. 
 Should have cleared all semester(s)/ year(s) in first attempt of Post-Graduation course with minimum 60% marks 
 Should pass the remaining semester/year with minimum 60% marks. 

 
b) Also be informed that original certificates and mark sheets which are yet to be received from the university has to be 

submitted on or before 31.12.2021 failing which your appointment is liable to be terminated.  
 
c) It shall be distinctly understood that this offer for appointment is subject to your passing with the stipulated qualification/ 

criteria cited above in the first chance, submission of original documents/ credentials, medical fitness, police verification 
and satisfactory background verification, failure to acquire the required base qualification in the first chance, your 
appointment is liable to be terminated. 
 

d) You have to execute an agreement to the effect that you will serve the Bank for a continuous period of 3 (three) years active 
service from the date of your joining the bank. Further, the originals of marklists & Certificates of X, XII, Graduation & 
Post Graduation (as applicable) will have to be submitted for verification and the same will be returned only after the 
stipulated active service from the date of joining. In case you leave the service of the Bank before the expiry of the said 
period, a sum of ₹75,000/- (Rupees Seventy-Five Thousand only) will have to be paid towards expenses incurred by the 
bank for recruitment, imparting training (both in house and external training including on the job training), compensation/ 
liquidated damages on account of loss of opportunity for the Bank from deriving anticipated benefits out of the recruitment 
process, etc.  

 
e) You shall not leave or discontinue your service in the Bank without first giving a Notice in writing of your intention to leave 

or discontinue the service or resign. The period of notice required shall be 3 months of continuous service without leave 
and the same shall be submitted to the Competent Authority. 
 

f) You shall comply with all the rules and regulations in force from time to time in the Bank as applicable to other employees 
of the Bank and shall carry out all the other lawful orders/ instructions/ directions of the Bank as are given to you in 
connection with the day-to-day discharge of your duties and other assignments assigned/ delegated by the Bank from time 
to time, while in service of the Bank. 

 
g) All non-public/ price sensitive information obtained/ accessed/ reviewed during your service should be kept as confidential 

and should not be released/ disclosed either during your service or following cessation (by whatever means) to third parties 
without prior clearance from the Bank. 
 

h) The Bank shall be entitled to terminate your service without notice, indemnities and compensation in any of the following 
events: 

 If you are in the opinion of the Bank, guilty of dishonesty, misconduct or negligence in the performance of your duties. 
 If you have been found to have committed a serious breach or continual material breach of any of your duties or 

obligations; made any illegal monetary benefits in cash or in kind out of any of the Bank’s affairs. 
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i) All information pertaining to your remuneration is to be kept as confidential and should not be disclosed for any reason, 

other than as required for appropriate financial reporting purposes. 
 

j) Bank at its discretion will carry out the background checks as per the policy of the bank. 
 
k) It shall be distinctly understood that your appointment is subject to your medical fitness and satisfactory background 

verification. If it is later found that, you have made concealment of facts/reported false details in the Personal Statement 
form/ any other document/ certificate, you will be liable for termination from service without further notice. The medical 
reports/ fitness certificates submitted by you are liable to be re-examined or scrutinised by the Bank’s Doctor at Bank’s 

discretion and your appointment in the Bank is subject to your medical fitness for employment in the Bank as assessed by 
the Bank’s Doctor. You will be required to undergo medical examination by the Doctor of Bank’s choice, in case the doctor 

insists for a detailed medical examination, after analysing the medical reports submitted by you. Also please note that if any 
information already submitted by you is found to be false or untrue or if any material information is suppressed, your service 
is liable to be terminated. 

 
l) Since your appointment is made prior to declaration of results of qualifying examination as prescribed by the Bank, the 

appointment will be on provisional basis subject to qualifying prescribed course in first chance with stipulated percentage 
of marks. The Bank in its sole and absolute discretion shall have the right to terminate you without notice if you fail in the 
qualifying exam or fail to secure the minimum marks stipulated by the Bank or fail to produce the original of Mark 
list/Degree certificate relating to my qualifying examination as and when same is issued by the institution/university and 
thereby unable to meet the eligibility criteria for the post of Probationary Clerk. An Undertaking shall be given by you in 
this regard before joining service of the bank. 

 
I hereby accept the terms and conditions of offer for appointment 

 
 

Signature : 
 
Place  : 
 
Date  : 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

DECLARATION 
 

I hereby accept the offer for appointment as Probationary Clerk from The South Indian Bank Ltd further to the 
campus recruitment programme held on ________________ and express my willingness to join the Bank as soon as 
I receive the intimation letter. I also understand that my selection as Probationary Clerk is provisional in nature and 
is liable to be cancelled/ terminated in the event of non-compliance with any of the following terms and conditions: 
 

1) For final year Under Graduate students:  
 Age: Not more than 22 years as on 30.04.2021. (i.e. born on or after 01.05.1999) 
 Graduation in Arts/ Science/ Commerce Stream under regular course 

 Pass in 10th & 12th with 60% & above.  

 Scoring minimum 60% marks separately in all the semester(s)/ year(s) in first attempt for the 
Graduation course. 

 Also required to pass the remaining semester/year with minimum 60% marks in first attempt 
 

2) For final year Post Graduate students:  
 Age: Not more than 24 years as on 30.04.2021. (i.e. born on or after 01.05.1997) 

 Post-Graduation in Arts/ Science/ Commerce Stream under regular course 
 Pass in 10th & 12th & Graduation with 60% & above. 

 Scoring minimum 60% marks separately in all the semester(s)/ year(s) in first attempt for the Post 
Graduation course. 

 Also required to pass the remaining semester/year with minimum 60% marks in first attempt 
 

3) Obtaining satisfactory physical fitness certificate as per Bank’s norms after conducting a Physical Fitness 

Test by a Medical Practitioner in a Gazette Rank of a Govt. Hospital 
4) Obtaining Police Clearance Certificate and satisfactory background verification reports. 
5) Submitting the original mark lists/ certificates (10th Std onwards up to UG/ PG as applicable) for the 

verification to confirm that I have complied with the norms and eligibility criteria for the selection process.  
6) Executing the Service Agreement as per Bank’s norms.  

 

Name of the Candidate: 

Permanent Address: 
 
Name and address of the college/ institution:  
 
 
Place: 
Date:              
          Signature 





 
OFFER LETTER 

 

 

Date: 6th March 2023 

Xcellogen Biotech Pvt Ltd, 

TC 1708/08st NH Bypass Road, 

Behind South Indian Bank, 

Chakai Junction, PO, Pettah, 

Thiruvananthapuram-695024 

 

Dear Mariya Tomy, 

  

Congratulations! We are pleased to confirm that you have been selected to work for 

Xcellogen Biotech Pvt Ltd. We are delighted to make you the following job offer.  

  

The position we are offering you is that of Molecular Biologist. First 3 months from the 

date of joining will be probationary and training period with 4,000 per month without 

accommodation. After 3 month salary will be Rs. 8,000 per month with shared 

accommodation. Incentives also will be considered based on achievements. You are 

required to travel along with the team inside and outside Kerala whenever required. This 

position reports to Head – HR & Marketing. Your working hours will be from 10am to 5am, 

Monday to Saturday. In case of additional work, needed to be available at extending hours if 

required. 

  

We would like you to start work on 13th March 2023 at 10am. Please report to Head-

Marketing & HR for documentation and orientation. If this date is not acceptable, please 

contact me immediately.  

  

Please sign the enclosed copy of this letter and return it to me to indicate your acceptance 

of this offer.  

 

We are confident you will be able to make a significant contribution to the success of our 

Xcellogen Biotech Pvt Ltd and look forward to working with you.  

  

Sincerely,  

 
Anooj E.S. 

Managing Director 

Xcellogen Biotech Pvt Ltd 



 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 





By Registered Post with A/D 

Office of the Chief Engineer, L.SGD, Thiruvananthapuram 
Local Infrastructure Development & Engineering Wing 

Proceedings of the Chief Engineer 
(Present: Sri. Sandeep. K.G) 

Sub:Fst -LSGD (LID &EW) Compassionate Employment Scheme Appointment of 
Kumari. Arya Santhosh as Clerk in L.SGD Engineering Wing- sanctioned -posting order 
issued. 

Read: 1. G.O (MS) No. 105/2021/LSGD, dated, Thiruvananthapuram, 14.06.2021. 
2. G.O (P) No. 12/99/P&ARD, dated: 24.05.1999. 

3 G.OP) No. 171/2016/Fin. Dated 15.11.2016 of the Finance (Pension-B) Department. 

Application from Kumari. Arya Santhosh, D/o Late Santhosh Kumar. G, 
Plamparambil, Irattakalunk, Karumadi. P.O, Ambalappuzha, Alappuzha-688 561 

5. GOP) No. 20/2013/LSGD dated 07.01.2013 
6. Letter No. DCALP5145/2020-A7 dated 31.03.2021 from the District Collector, 

Alappuzha. 

ORDER NO. A1 -7474/2014/CE/LSGD DATED: 19.12.2022 
As per the Government order read as 1t above, Government have accorded 

Sanction for the appointment of Kumari. Arya Santhosh, D/o Late Santhosh Kumar. G, Overseer 

Grade IfI as Clerk in LSGD Engineering Wing (LID & EW) under compassionate employment 
scheme. 

According to Rule 9(a) (i) of General rules of the KS&SSR 1958, 

Kumari. Arya Santhosh, D/o Late Santhosh Kumar. G, Overseer Grade II Thakazi Grama 

Panchayath is provisionally appointed as Clerk on Rs. 26500-60700 (Revised) in LSGD 

Engineering Wing (LID & EW) and posted to the Office of the Executive Engineer LSGD 

(LID&EW) Division Alappuzha District Panchayath. 

Kumari. Arya Santhosh shall produce certificate in original to prove date of birth 
and educational qualifications and a certificate of physical fitness obtained from a medical 
practitioner not below the rank of a Civil Surgeon at the time of joining duty. In the Medical 
Fitness Certificate her finger impression and photo attested by the Civil Surgeon shall be affixed. 
She shall produce an identification certificate, two passport size photograph recently taken & duly attested by a Gazetted officer of the State Government service and return the form No.1 and 
Annexure 1 duly filled up and signed at the time of joining duty. The spark form No.1 and form for police verification (Annexure 1) & Statement of properties to be filled on entry into Government service are available in www.celsgd.kerala.gOv.in, the official website of the Chief Engineer, LSGD. She will be admitted for duty after due verification and satisfying that she possesses the required qualification and within the age limit prescribed for the post. The statement of properties as per GO cited on 3 should be obtained from the appointee before admitting her duty and the státement pasted in the service book. The appointment is purely provisional subject to the condition that the appointment will be terminated without notice, if Government are not satisfied nf her 



character and antecedent on subsequent verification and that she shall be eligible for appointment 

on a regular basis in accordance with the niles only if his character and antecedents are found 

satisfactory on subsequent verification. The candidate joining in service on or after 0104.2013 is 

eligible only for the National Pension Scheme (NPS) introduced vide GO 5 cited 

The above appointment under this scheme will be cancelled if and when it is found 

there in mis-representation or suppression of material facts on the part of the applicant. While 

submitting application, if any correction is needed in the date of birth entered in the records, the 

matter will be taken up with Government within 5 years from the date of joining service. The 

candidate should enroll himself in NPS, SLI, GIS and GPF. The incumbent shall be on probation 

tor a period of two years on duty within a continuous period of three years in this department 

During the period of probation, she should pass the obligatory Departmental test viz. MOP for 

satisfactory completion of probation in the category of Clerk. 

Kumari. Arya Santhosh shall report before the Executive Engineer, LSGD 

(LID&EW) Division Alappuzha District Panchayath within '5 days from the date of receipt of this 

order with all required testimonials, if not the appointment will be cancelled without further notice. 

To 
Kumari. Arya Santhosh, 
Plamparambil, Irattakalunk, 
Karumadi. P.O, Ambalappuzha, 
Alappuzha-688 561 

Sd/-
Chief Engineer 

\ Forwarded By Order // 

Administrative Officer 

Copy to:- 1) The Principal Secretary, L.SGD (EW) Department, TVPM with C/L. 

2) The Executive Engineer, LSGD Division, Alappuzha (She is directed to admit 
Kumari. Arya Santhosh for duty after verifying Date of Birth, Qualification, 
Certificate of Medical Fitness and Identity of the candidate. Copy of 
Government order is enclosed. Annexure I and form No.1 duly filled up by 
Kumari. Arya Santhosh should be obtained before admitted for duty and 
returned duly countersigned. The date of joining duty may report in due course. 
Necessary entries should be made in the Service Book of the deceased.) 
E2 Section. 3) 

4) Stock File/Spare 

P 605 





Sanatha Iatermational Sr.See. Sekool (CBSE Affliation No. 1930697) 
A.Kodivery, Gobi Sathy Main Road, Gobichettipalayarn (Tk), Erode(Dist ), Tarmí Nadu 638454, 

4286-264000, 264050, 9976033333 | Email: sarathainternatiornalgobi(Darmal com Wet: www.sarathairternational og 

SIS / CERT / 26 

SERVICE CERTIFICATE 

This is to certify that Ms. ANJALI K BIJI has been 
working in our Institution as a Trained Graduate Teacher in 

Social Science from 25th May 2022 to 1% April 2023. 

She is dedicated, hardworking and cfficient in her 

work.We wish her all the best in her future endeavours. 

(R.Seethalakshmi) 
Secretary 

ernatona aia in 

April 2023 

Scho eyam* 



G2 Department of Posts, India 

Office of the Superintendent of Post Ofices 
Thiruvananthapuram South Division 

f -4o*3 Thiruvananthapuram -695023 
AT/Tel: 0471-2575771, 2578810B590982584 / e-mail: dotpuramsouth.kl@indiapost.gov.in 

Memo No. B3/GDS/Rect/cycle 5 dated at Thiruvananthapuram the 19.04.2023 

The undermentioned provisionally selected Gramin Dak Sevak Branch Postmasters under 

Thiruvananthapuram South Division who are now under three days basic training from 17.04.2023 to 

19.04.2023 are hereby directed to join their respective offices on successful completion of the training 

Name of the candidate Post to which selected 

(Shri/Smt) 
SI No 

1. ABISHASV 

2. AKHIL MS 

ANCY JOSEJR 
4. ARSHA PR 

5. GAYATHRI LS 

6. MANJU M 
7. SRUTHY SL 

8. SUMAYYA M 
9. SURYAS 

10. SWATHY SV 

11. VAISHNAVI S B 
12. VIJAY V ANAND 

BPM NEYYARDAM 
8PM PACHALLUR 
BPM POOVATHUR 
BPM MAYAM 
BPM RK MISSION 
8PM KOTTACKAL 
BPM KOOTHALI 
BPM ANAD 80 
8PM MULAYARA 

BPM MUKKOLAKKAL 
BPM BONACCORD 
BPM ILANCHIYAM 

3. 

Training completion certificate issued by respective SPMs should be 
forwarded to this office by the provisionally selected candidates once they join their respective 

posts. 

fa FU/ Ajith Kurian 
yuters 3T5 UU Superintendent of Post Offices 
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SPICES BOARD 
(Ministry of Commerce & Industry Govt. of India) 

Sugandha Bhavan 
N.H.By-pass 

t he PB.No. 2277 

Palarivattom P.O 
Kochi 682 025, India 

T. T. . 2277 
qTrenfrazzn 7.31. 
Bt-682 025. HTd 

HET 

3 December 2021 
No. ADM/APP/2/PR Trainees/201622a7 

Akhil Krishnan.R 

Leela Bhavan 
Ayoor, Ayoor.P.O. 
Kollam 691 533 

Mob. 9562197349 
Email ID: akhilkrishnan259@gmail.com 

Sir 
Sub: Selection as 'Publicity Trainee at Spices Board, Kochi- reg. 

Ref: Walk in test conducted by Spices Board on 16.11.2021 

This is to inform that you have been selected as 'Publicity Trainee' at Spices Board. Kochi 

subject to the following terms and conditions: 

1. Duration of the training is two years from the date of joining. However, the initial 

period of training shall be upto one year from the date of joining and extension of 

the training for the remaining period shall be based on review of performance. The 

training shall stand terminated on completion of the tenure. without the need for a 

separate termination order. 

2. The Trainee shall have to attend the office six days in a week (Monday to Saturday) 

from 9.00 am to 5.30 pm at a stipend of 18.000/- per month. 

3. If the Board is not satisfied with the performance of the Trainee, the Board reserves 

the right to terminate the training without any advance notice. 

4 The Trainee shall not leave the Board during and/or in the middle of the training 

period. However, if she intends to do so, she shall give one month's notice/stipend 

to the Board. However, training certificate will be issued only on completion of at 

least one year tenure of the training. 

5 The Trainee will be eligible for one day leave of absence per month during the 

period of training. For availing additional leave. pro-rata deduction will be made 

from the monthly stipend. 
6. The Trainee has to undergo training in the Publicity department of Spices Board, 

Kochi. 
The Trainee shall maintain daily training diary on training received, and the activities 

done. 

ETPhone : 0484 2333610-616, 2347965, 2348417, 2341776, H/Fax: 0484 2341935 
HEmail: mail.sboard@gov.in 4HI/Website : www.indianspices.com 



Phantom/ 
May 10, 2022 

Mr. Vaishakh S, 

Kalavoor, Alappuzha, Kerala-688522. 

Dear Mr. Vaishakh S, 

Congratulations! We are pleased to appoint you as "Modeling & Texturing Artist" in Trainee-Level, in 

our Company i.e. Phantom Digital Effects Pvt. Ltd. You shall be governed by the rules, regulations and 

other company policies including without limitation the policies, as applicable, enforced, amended, or 

altered from time to time during your employment (the "Company Policy"). The terms and conditions 
of your appointment are as follows: 

1. APPOINTMENT AND REPORTING: 

1.1. You are required to join on or before June 03, 2022. The terms and conditions of appointment 

shall be effective from your date of joining. 

1.2. You will report to the Asset Team Leader Prabin Dennis & CG Supervisor -3D-Mr. Anish 

Sreedhar. Your reporting is subject to change at the sole discretion of the Company. 

2. INITIAL POSTING, PROBATION, AND TRANSFER: 
2.1. Your initial place of posting shall be in Chennai, Tamil Nadu. 

2.2. On joining the company you would be on probation for six months. During this period, your 

employment could be terminated on a one-month notice basis. You would also be allowed 

to resign from the services of the Company by similarly giving a one-month notice in writing. 
After satisfactory completion of the probationary period, your services shall deem to be 
confirmed, unless the contrary to the same is communicated to you in writing. The 

candidate shall be on probation for six months on completion of 6 months, if the 

management is not satisfied with employment performance then he will be issued 15 or 30 

days' notice with the effect of it he will be terminated 

2.3. During the period of your employment with the Company, the Company may at any time, in 

its sole discretion, transfer or depute you to any other department of the Company or any 

other subsidiary or affiliate of the company or any other location of the company. In such 

event, the terms and conditions governing your service shall be those applicable at the 
location of transfer or those as applicable to employees of such subsidiary or affiliate as the 

case may be. 

3. EMOLUMENTS AND TAXES: 
3.1. Your remuneration will be as per the details provided in Annexure 'A' annexed hereto. 

3.2. The Company will deduct taxes and other statutory dues as may be applicable from time to 

time from the remuneration payable to you. You will be personally responsible for your tax 

liabilities and other dues. The Company shall also be entitled to deduct any other sums as 

may be recoverable from you from time to time. 

Phantom Digital Effects Pvt. Ltd 
6th Floor, Tower B, One Indiaßuls Park, Plot No 14, 3d Main Road, 
Ambattur Industrial Estate, Ambattur, Chennai - 600 058. INDIA 
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REF: JB/VIVA-2/OFF/391                                         04/01/2023 
 

Mr. Pranav P 

ADDRESS: Kallupuraykkal, 
Kommady-Po 
Alapuzha-688077, 
Kerala. 
 
Mobile No : 7356284071  

 
OFFER LETTER 

 
Dear Mr. Pranav P, 
 
With reference to your Application and subsequent interview with us, we have pleasure in offering you 
the position of “Trainee Professional Marketing Executive” in our  VIVA – 2  Division of our 
company.  
 
You will be initially based at Allepeey. 
 
The offer is on the terms and service conditions explained to you during the course of the interview.  
 
You should produce your PAN number details or proof of having applied for PAN Number at the time 
of joining the organization. You should produce the PAN Number details within 30 days of your joining 
the organization. 
 
You are required to bring along with you the following documents on the date of joining for submission: 
 

 Educational Qualification Certificates 
 Appointment Letter, Experience Certificates & Relieving letter (All previous employers) 
 Last 3 months’ Salary slips. 
 Proof of Residential Address 
 Copy of Aadhaar card 
 Bank statement & canceled cheque. 
 Copy of PAN Card or proof of application for PAN Card. (It is mandatory to submit the PAN 

card Number within 30 days of joining the organization) 
   
Further, this offer is subject to verification of all your certificates and testimonials as well as 
satisfactory reply from your references. 
 
 
 
 
 
 



 
 
 

_________________________________________________________________________________ 
 

 
 

 
 
 
 
 
 
You will join the service of the company on 09/01/2023. This offer letter will automatically stand 
withdrawn, if you fail to join our company on the date mentioned herein above.  
 
Please contact Mr. P Suresh Kumar, DSM - Cochin  on his mobile no - 9539009276 & take instruction 
from him for resuming duty. 
 
It should be noted that this letter does not purport to be a letter of appointment. The letter of appointment 
incorporating the usual terms and conditions will be issued to you on your joining the services of the 
Company. 
 
Yours Sincerely, 
 
For J.B.CHEMICALS & PHARMACEUTICALS LIMITED. 
 

 

ACCEPTED I WILL: 

Nitesh Singh Join on: 
Sr. Manager - Human Resources Signature: 
 
 

 

Package Agreed: 250008/- per annum  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  



 
 
 

_________________________________________________________________________________ 
 

 
 

 
 
 
 

Name Mr. Pranav P 

Designation Trainee Professional Marketing Executive 

Head Quarter Mumbai 

Division VIVA - 2 
 

NO SALARY COMPONENTS 
AMOUNT IN  
Rs.  (P.M.) 

1 Basic Salary 10450 

2 House rent allowance 5225 

3 Other Allowance 2505 

 GROSS SALARY - (A) 18180 

4 Bonus / ex-gratia 1400 

5 P.F (Employer's Contribution@ 12% ) 1254 

 BENEFITS - (B) 2654 

 TOTAL (A+B) 20834 

 Annual CTC (Cost To Company) 250008 

6 Gratuity Per Annum 6024 

7 Mediclaim Per Annum 1500 

 Other Benefits – D 7524 

 Annual CTC – C+D 257532 
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